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ZOTERO

• Open source bibliographic management software (free)

• Since version 6.0, only standalone version compatible with
Safari, Chrome, Firefox and Edge

• Collects bibliographic references on the web

• Stores and manages bibliographic information but also
document captures, reading notes, .... 

• Generates citations and formatted bibliographies

• Other software : 
– Endnote (licence at ULB), Citavi (paying)

– Mendeley (free)



Installation & set-up



INSTALL ZOTERO
http://www.zotero.org



INSTALL ZOTERO : 2 STEPS

� �



SPECIAL FEATURE OF THE SAFARI CONNECTOR
N.B. : the extension is installed by default but must be activated

Select



UPDATE ZOTERO

N.B. : Zotero should automatically install the latest update 
when the application starts. However, it is possible to force 
the installation manually.



ON WINDOWS



ON MAC



SET-UP ZOTERO
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SYNCHRONIZE DATA
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Importing and encoding
bibliographic references



COLLECT FROM CIBLE+ �
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COLLECT FROM A BIBLIOGRAPHIC DATABASE
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COLLECT FROM A PUBLISHER HOMEPAGE



MAKE A LINK TO THE PDF ON YOUR COMPUTER
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Clic droit



COLLECT WITH AN IDENTIFIER



COLLECT FROM A PDF



CREATE A RECORD MANUALLY

�

�

�

Sélectionner

Encoder



Management of bibliographic
references



MANAGE YOUR LIBRARY

Right click

� Create a new collection

�

� Complete a collection/sub-collection

�

� Create/rename/delete a collection/sub-collection 

�



TAG YOUR REFERENCES

�

�

N.B. : Automatically
retrieved if set in 
Preferences



ANNOTATE YOUR REFERENCES
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or
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Right click�



SEARCH YOUR LIBRARY

BasicAdvanced



SHARE YOUR REFERENCES



Exporting/inserting
bibliographic references



EXPORTING FORMATTED BIBLIOGRAPHY
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Glasziou, P.P., Mar, C.D., Salisbury, J., 2007. Evidence-Based Practice 
Workbook, 2 edition. ed. BMJ Books, Oxford.
Kofman, E., 2004a. Family-related migration: a critial review of European
Studies. Journal of Ethnic and Migration Studies 30, 243–262. 
https://doi.org/10.1080/1369183042000200687
Kofman, E., 2004b. Family-related migration: a critial review of 
European Studies. Journal of Ethnic and Migration Studies 30, 243–262. 
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statement. BMJ 339. https://doi.org/10.1136/bmj.b2535
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INSERT CITATION IN WORD
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GENERATE A BIBLIOGRAPHY



DELETE A CITATION

�

�

� Select the citation

Delete the reference

N.B. : If the bibliography does not change, click on

To delete some (not all) references in a citation

To delete the entire citation, select the citation(s) in the text and press Delete.



FORCING THE INSTALLATION OF THE PLUG-IN
In case it did not install automatically
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On Windows On Mac
�
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ADD/EDIT STYLES
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On Windows On Mac
�

Add styles

Edit style



USEFUL LINKS

• Official Zotero website
– http://www.zotero.org

• Documentation
– https://www.zotero.org/support/


